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Adopted Parameters and Guidelines

Chapter 1184, Statutes of 1975
Chapter 1023, Statutes of 1 9 9 4
Education Code Section 48262

Education Code Section 48264.5

I. SUMMARY OF THE MANDATE SOURCE

Chapter 1184, Statutes of 1975, added former Education Code section 12403, and Chapter
1010, Statutes of 1976, recodified  this section as Education Code Section 48262. Section
48262 defines habitual  truant and states that, no pupil shall be deemed a habitual  truant,
unless school districts make a “conscientious effort” to hold at least one conference with the
pupil’s parent or guardian and the pupil.

Chapter 1023, Statutes of 1994, added Education Code section 48264.5. Subdivision (d) of
this section requires school districts to classify a pupil as a habitual truant as defined in
Education Code Section 48262 upon the pupil’s fourth truancy within the same school year.

II. COMMISSION ON STATE MANDATES DECISION

The Commission on State Mandates, in the Statement of Decision adopted at the September
’ 25, 1997 hearing, determined that Education Code sections 48262 and 48264.5 subdivision

(d), impose a reimbursable state mandated new program or higher level of service upon school
districts within the meaning of section 6, article XIII B of the California Constitution and
section 175 14 of the Government Code.

III. ELIGIBLE CLAIMANTS

Any “school district”, as defined in Government Code section 175 19, except for cornrnunity
colleges, which incurs increased costs as a result of this mandate is eligible to claim
reimbursement.

IV. PERIOD OF ~IMBURSEMENT

Section 17557 of the Government Code states that a test claim must be submitted on or before
December 3 1 following a fiscal year to establish eligibility for that fiscal year. The test claim
for this mandate was submitted on September 28, 1995 and was amended on December 16,
1996. Therefore, all mandated costs incurred on or after July 1, 1995, for compliance with
Education Code sections 48262 and 48264.5, subdivision (d) , are eligible for reimbursement.



Actual costs for one fiscal year should be included in each claim. Estimated costs for the
subsequent year may be included on the same claim, if applicable. Pursuant to Section 17561,
subdivision (d)( 1) of the Governrnent Code, all claims for reimbursement of initial years’ costs
shall be submitted within 120 days of issuance of the claiming instructions by the State
Controller.

If the total costs for a given fiscal year do not exceed $200, no reimbursement shall be
allowed, except as otherwise allowed by Governrnent Code section 17564.

V. REIMBURSABLE COSTS

For each eligible school district, the direct and indirect costs of labor, supplies and
services incurred for the following mandate components are reimbursable:

A. Verifying Prior Truancies

Review of school district records to verify that the pupil has been reported as a
truant at least four times during the same school year.

B. Making a Conscientious Effort to Schedule a Parent Conference

Make a conscientious effort to schedule a conference with the pupil’s parent or
guardian, the pupil and an appropriate school district employee, by:

1 Sending notice (by certified mail, if necessary) to the pupil’s parent or
guardian inviting the parent or guardian and the pupil to attend a
conference with an appropriate school district employee; and

2 Making a final effort to schedule a conference by placing a telephone call to
the parent/guardian, and by placing return calls to the parent/guardian.

C. Scheduling and Holding a Conference

If a conscientious effort results in the parent’s or guardian’s agreement to confer,
schedule and hold a conference.

D. Reclassifying Pupils

After the school district has made a conscientious effort to schedule a conference
(whether or not this effort resulted in a conference), reclassify the
truant.

VI. CLAIM PREPARATION

Each claim for reimbursement pursuant to this mandate must be timely filed
listing of each item for which reimbursement is claimed under this mandate.

A. Reporting by Components

Claimed costs must be allocated according to the four components of re
described in Section V.

B. Supporting Documentation

Claimed costs should be supported by the following information:

pupil as a habitual

and set forth a

mbursable activity
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1. Employee Salaries and Benefits

Identify the employee(s) and the corresponding job classification(s), describe the
mandated functions performed, and specify the actual number of hours devoted to
each function, the productive hourly rate, and the related benefits. The average
number of hours devoted to each function may be claimed if supported by a
documented time study.

2. Materials and Supplies

Only expenditures that can be identified as direct costs of this mandate may be
claimed. List the cost of materials consumed or expended specifically for the
purpose of this mandate.

3. Contracted Services

Give the name(s) of the contractor(s) who performed the service(s). Describe the
activities performed by each named contractor, and give the number of actual hours
spent on the activities. Show the inclusive dates when services were performed and
itemize all costs for those services.

4. Allowable Overhead Cost

a. School districts must use the J-380 (or subsequent replacement) non-
restrictive indirect cost rate provisionally approved by the California *
Department of Education.

b. County Offices of Education must use the J-580 (or subsequent replacement)
non-restrictive indirect cost rate provisionally approved by the California
Department of Education.

C. Cost Accounting Statistics

The State Controller is directed to include in its claiming instructions each year the
requirement that claimants report to the State Controller the number of pupils verified
to have been reported as a truant at least four times during the same school year. This
information is being collected for the purpose of establishing a database for potential
future reimbursement based on prospective rates. The claiming instructions shall
request that claimants send a copy of the completed form HT-1 for each of the initial
years’ reimbursement claims by mail or facsimile to the Commission on State
Mandates, 1300 I Street, Suite 950, Sacramento, CA 95814, Facsimile number: (916)
445-0278. Providing this information is not a condition of payment; however,
claimants are encouraged to provide this information to enable the Commission to
develop a statewide cost estimate and recommend an appropriation to the Legislature.

VII. SUPPORTING DATA

For audit purposes, all supporting documents must be retained for a period of two years after
the end of the calendar year in which the reimbursement claim was filed or last amended,
whichever is later. When no funds are appropriated for the initial claim at the tirne the claim
was filed, supporting documents must be retained for two years from the date of initial
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payment of the claim. Such documents shall be made available to the State Controller’s Office
on request.

VIII. OFFSETTING SAVINGS AND OTHER REIMBURSEMENTS

Any offsetting savings the claimant experiences as a direct result of this mandate must be
deducted from the costs claimed. In addition, reimbursement for this mandate received from
any source, including, but not limited to, service fees collected, federal funds, and other state
funds, shall be identified and deducted from this claim.

IX. REQUIRED CERTIFICATION

An authorized representative of the claimant will be required to provide a certification of
claim, as specified in the State Controller’s claiming instructions, for those costs mandated by
the state contained herein.
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CSMlSB#  and Claim Title CSM-4487/4487A Claim of Tustin Unified School District

Government  Code  Sec.  Ed. Code Section 48262

Chapters 1184/75 Originated: 02*Apr-96

Issue  Habitual Truan~Habi~al  Truant Counseling

Mr. James Apps

Department of Finance
(A-15),

915 L Street 8th Floor

SACRAMENTO CA 95814
Tel: (916) 4458913

FA,?  (9 16) 327-0225

Mr. William Ashby (B-0
State Controller’s Office

Division of Accounting &  Reporting
3301 C Street Suite 500

SACRAMENTO CA 958 16
Tel:  (916) 324-5922
F/I/y: (916) 323-6527

Ms. Carol Berg, Ph.  D.,

Education Mandated Cost Network

1121 L Street Suite 1060

SACRAMENTO CA 95814
Tel: (916) 446-7517

FA,Y  (916) 446-2011

Mr. Jim Cunningham, Leg. Mandate Spclst. (Interested Party)

San Diego City Schools

4100 Normal Street Room 3 1 5 9 Tel: (619) 293-8205
SAN DIEGO CA 92103-2682 F,4X:  (6 19) 293-8474

Mr. Steve DePue,  Interested

California Teachers Assoc.

Party

2921 Greenwood Road
Greenwood CA 95635

Tel: (916) 823-3747

FLY: (530) 333-8333

Ms. Maria Johnson (W,
Department of Education

Fiscal Policy Division
560 J Street, Suite 170 Tel: (916) 322-1645
SACRAMENTO CA 958 14 FAX: (916) 327-6157

Mr. Bradley Lantz,

Tustin Unified School District

300 South C Street

TUSTIN CA 92780
Tel.  (714) 730-7396

FAX: (714) 731-5399



Mr. Bill Lucia (E-8), Executive Director

State Board of Education

721 Capitol Mall Room 5 3 2 Tel: (916) 657-5478

SACRAMENTO CA 95 81 4 F/Ix: (916) 6.53-7016

Mr. Paul Minney, Interested Party

Girard &  Vinson

1676 N. California Blvd. Suite 450 Tel: (5 IO)  746-7660

WALNUT CREEK CA 94596 FAX: (510) 935-7995

Mr. Keith B. Petersen, President (Interested Party)

Sixten  &  Associates

5252 Balboa Avenue Suite 8 0 7 Tel: (619) 5148605

SAN DIEGO CA 92 117 FAX: (619) 514-8645

Ms. Kathryn Radtkey-Gaither,
Department of Finance

Budget Manager

915 L Street, 7th Floor

SACRAMENTO CA 95814-3706

Tel: (916) 445-0328

FAX (916) 323-9530

Mr. Steve Smith, CEO

Mandated Cost Systems

(Interested Party)

2275 Watt Avenue S u i t e  C

SACRAMENTO CA 95825

Tel: (916) 487-4435

FAX: (9 16) 487-9662


